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The Western Highlands Local Management Entity (LME) is responsible for the selection and approval of CAP-MR/DD participants. The LME is required by the CAP-MR/DD Manuel for approving participation for persons that meet CAP-MR/DD requirements through implementation of its Local Approval Plan. The Uniform Portal Process is designed to allow equal access to capitated aggregate funding. All potentially eligible consumers will be prioritized for CAP-MR/DD and other State Plan funding sources available for individuals with developmental disabilities (DD).

1) Potentially eligible individuals or their representatives will contact the Access Department of the LME. Access staff will complete the standard enrollment package. If the consumer or their representative indicates information that may make the individual eligible for services for individuals with DD, Access staff will complete the DD Eligibility Screening Inventory in addition to the standard information. 

2) The consumer or their representative will be given a choice of DD Case Management Providers. The information gathered at intake will be sent to the DD Case Management Provider and a copy of the DD Eligibility Screening Inventory will be forwarded to the Services Management Department of the LME.

3) The DD Case Management Provider will assign a Case Manager that will be required to complete an assessment package for the LME. The assessment package will include a Person-Centered Plan of Care, the North Carolina Special Needs Assessment Profile (NC-SNAP), and the Skills Inventory for Individuals with DD. This information will be forwarded to the Services Management Department of the LME for prioritization for State funding sources by the Uniform Portal Committee.

4) The Uniform Portal Committee will be comprised of at least two Local Approvers of CAP-MR/DD, and one DD Specialist as a minimum, the DD consultants in the Provider Network Development and in the Access Department will be included as part of the committee when needed. The Uniform Portal Committee will meet a minimum of once monthly. Additional meeting can be organized if volume of requests is high. 

5) The Uniform Portal Committee will review complete information submitted by the Case Manager against the Uniform Portal Prioritization Scale. The consumer’s level of need will be indicated on the Prioritization List for State Funding Sources in one of three categories; 1) High Need, 2) Moderate Need, or 3) Low Need. The Case Manager will be notified of the consumer’s prioritization. 
6) Selection of consumers to receive State funding is determined by level of need and availability of funding. When funding is available, the Uniform Portal Committee will select consumers from the Prioritization List for State Funding and notify the Case Manager in writing of the selection and provide treatment recommendations. If prioritization information is more than one year old, the Uniform Portal Committee may request updated information regarding a consumer before formalizing the selection and/or making a treatment recommendation.         

